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Transfer information from the proposal to the grant 
agreement

Collect additional information not present in the proposal 
(e.g. budget details, third parties)

if applicable, also:

▪ Implement any requirements from an ethics review or security scrutiny 

▪ Removal or replacement of a participant (if agreed)

▪ Change of administrative aspects (e.g., the legal status of a participant 

can affect the budget)

▪ Obvious errors or inconsistencies may be removed 

▪ You may correct shortcomings identified by the experts in the ESR

▪ Tasks or deliverables specific to Clean Hydrogen JU

Objectives of the GAP

+ extra 
info

Proposal

Grant Agreement
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Proposal

Part A

Part B

Part A
Part B

Part B

DoA

Description of the Action (DoA) = Annex I

Annexes

Part A is partially pre-filled with proposal data and 

you enter the remaining information on-line 

Part B is a narrative description on the work to be 

carried out. It must closely follow the proposal part 

B and must be uploaded as a PDF

Content

Annexes (if needed): evidence of 

commitment / financial closure, LoI

Coordinator is able to download the DoA template (instructions) 

from the Portal at the time of grant preparation invitation.
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Description of the Action (DoA) – Part A

Part A of the Description of the Action (DoA) must be 

completed directly on the Portal Grant Preparation screens. 

It includes:

▪ COVER PAGE

▪ TABLE OF CONTENTS

▪ Project summary (automated – based on proposal abstract)

▪ List of participants (automated – based on proposal information)

▪ List of work packages (based on proposal table 3.1b)

▪ Staff effort (based on proposal table 3.1f)

▪ List of deliverables (based on proposal table 3.1c)

▪ List of milestones (based on proposal table 3.1d) 

▪ List of critical risks (based on proposal table 3.1e)

All changes need to be discussed 

and agreed with the CleanH2 JU 

Project Officer. Substantial 

changes to the proposal are NOT 

allowed.
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As relevant these 

conditions will be 

integrated in your 

grant agreement 

during the GAP 

phase

Opportunities for 
synergies

Summary of Call 2025 conditions and elements 
common across topics

Regulation, Codes 
and Standards

Activities developing 
test protocols

Sustainability and 
circularityEU competitiveness and 

industrial leadership

Safety plans (especially for IA)

Contribution to the 
monitoring framework 
(TRUST database)

International 
Collaboration

Involvement of private 
members (HE/HER)

Limited JU 
funding/contribution

Guarantees of 
origin of hydrogen

= more details after
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Plan for dissemination and exploitation, including 
communication activities - Deliverables - Horizon 
Europe

HE General Annex A – Admissibility 

▪ Applications must include a plan for the exploitation and dissemination of results including 

communication activities

GAP Phase – Instructions in DoA - part A

▪ Split deliverables:

▪ Month 6 (max.) = Detailed plan for dissemination and exploitation, including communication 

activities

▪ Months X, Y, Z = Periodic update of the plan in alignment with the project’s progress

More info 

More details later on today and in the separate Info-Day presentations (Jan. 2025): 

▪ Communication

▪ Dissemination and exploitation

https://www.clean-hydrogen.europa.eu/document/download/ec3f73c7-437f-4ea2-8592-b7ce7c387637_en?filename=09.%20Communication%20-%20Lelia%20ROTARU.pdf
https://www.clean-hydrogen.europa.eu/document/download/3c4ce029-603d-4d3b-b687-b91d99648817_en?filename=10.%20Programme%20and%20Technology%20Monitoring%20incl%20D%26E%20-M.Atanasiu.pdf
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DATA reporting task and deliverables - 

CleanH2 JU specific

AWP 2025 -Common elements applicable to all topics in the Call 

▪ To monitor […] how projects contribute to the CleanH2 JU  targets, objectives and indicators, […] 

projects will be required to report on an annual basis in a secure online data collection platform

GAP Phase – Instructions in DoA - part A

▪ Add new task: “Annual data reporting for the Clean Hydrogen JU” in WP of coord. / management

▪ Add yearly deliverables (submission deadline = February) :

▪ Annual data collection 1 – February 2027

▪ Annual data collection 2 – February 2028

▪ …

How it works?

▪ Templates provided by CleanH2 JU (depending on technology, application, TRL, etc)

▪ Available via dedicated online platform: Knowledge Hub

▪ Access in password-protected and limited to Project Coordinators

▪ Each project will have different templates for technology and qualititative feedback

▪ Projects will be invited to submit their data in 2027, covering results generated during 2026

https://knowledge.clean-hydrogen.europa.eu/
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Knowledge Hub CleanH2 JU specific

More details on the relevant Clean Hydrogen JU webpage

Descriptive and Operational Templates: Knowledge Hub platform

https://www.clean-hydrogen.europa.eu/knowledge-management/annual-data-collection_en
https://knowledge.clean-hydrogen.europa.eu/
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AWP 2025 - Common elements applicable to all topics in the Call 

▪ For all topics, applicants are encouraged to address sustainability and circularity aspects in 

the activities proposed. 

▪ While proposals have a certain leeway to address the sustainability and circularity aspects in 

general as a function of their activities, for all topics, proposals undertaking Life-Cycle 

Assessments (LCAs) should follow and comply with the LCA checklist developed by the JRC.

GAP Phase – Instructions in DoA - part A

The following phrase should be added in the description of deliverable(s) associated with

Life-Cycle Assessments (LCA):

▪ The LCA study will follow and comply with the LCA Checklist developed by the JRC. The 

deliverable will include an annex with the LCA checklist filled in to enable verifying compliance.

Reference documentation

▪ LCA Checklist: a tool to improve the communication of the environmental sustainability of the 

Clean Hydrogen Joint Undertaking projects

Contribution to sustainability and circularity

LCA checklist - CleanH2 JU specific

https://publications.jrc.ec.europa.eu/repository/handle/JRC136429

https://publications.jrc.ec.europa.eu/repository/handle/JRC136429
https://publications.jrc.ec.europa.eu/repository/handle/JRC136429
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SAFETY Task and deliverables - CleanH2 JU 
Specific for Innovation Actions

AWP 2025 - Topic description (Innovation actions)

▪ Proposals should provide a preliminary draft on ‘hydrogen safety planning and 

management’ at the project level, which will be further updated during project 

implementation.

GAP Phase – Instructions in DoA - part A

▪ Add a new task: “Safety plan” in WP of coord. / management

▪ Add 2 confidential deliverables :

▪ Hydrogen Safety planning - Draft plan. Due month: M3 (tentative)

▪ Hydrogen Safety planning - Final plan. Due month: M12 (tentative)

Deliverables to be reviewed by the EHSP

Due months to be agreed with your PO

Reference documentation and guidance on the EHSP webpage (*)

▪ Safety Planning and Management Guidance document

▪ Simple template for a safety plan

(*) https://www.clean-hydrogen.europa.eu/get-involved/european-hydrogen-safety-panel-0/reference-documents_en

https://www.clean-hydrogen.europa.eu/get-involved/european-hydrogen-safety-panel-0/reference-documents_en
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AWP 2025 - Common elements applicable to all topics in the Call 

▪ For Innovation Actions, proposals should consider a public report with both the Legal and 

Administrative Processes (LAP) and the Regulations, Codes and Standards  

GAP Phase – Instructions in DoA - part A

▪ Add a new task: ”Contribution to Regulation, Codes, and Standards” in WP of coord. / 

management

▪ Add deliverable(s) :

▪ Public report(s) with both the Legal and Administrative Processes (LAPs) and the Regulations, 

Codes and Standards

▪ Periodicity: month X (case by case)

Regulation, Codes, and Standards – Task and deliverable - 
CleanH2 JU Specific for Innovation Actions



12

Proposal

Part A

Part B

Part A
Part B

Part B

DoA

Description of the Action (DoA) = Annex I

Annexes

Content

Coordinator is able to download the DoA template (instructions) 

from the Portal at the time of grant preparation invitation.

Detailed budget 

in Excel 

Budget in 

portal

Coordinator to transfer the amounts from 

the lump sum breakdown to Annex IIAnnex II

Annex I
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Lump Sum Grant

Simplification 
▪ Follow the DoA template instructions as for actual costs grants and remove tables with information on 

individual costs, i.e. Table 3.1.h (Purchase costs) − Table 3.1.i (Other costs categories)  − Table 3.1.j 

(In-kind contributions provided by third parties)

Follow up in 

liaison with the

Project Officer

Changes are limited
▪ For cost items that were flagged during evaluation as doubtful or overestimated, 

applicants will be invited to provide additional information

▪ Changes to the lump sum budget that are not documented in the ESR are 

possible, if they are necessary to correct obvious clerical errors or to comply with 

the rules (e.g. in case of ineligible costs that were not detected during evaluation).

Budget embedded in the portal 
▪ The detailed budget table (Excel) does not become part of the grant agreement. Instead you must 

transfer the amounts from the lump sum breakdown (Excel) to Annex II (portal) 
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Lump Sum Grant 

X

X

Principles: 
▪ Requested grant amount cannot increase

▪ If ∑ WP breakdown in Excel > requested grant, 

then explain the distribution of the reductions in history of changes

Lump Sums Guidance

- Guidance: "Lump sums - what do I need to know?"

- Comprehensive information on lump sum funding in Horizon Europe

X

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/horizon/guidance/ls-funding-what-do-i-need-to-know_he_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/programmes/horizon/lump-sum/guidance
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Proposal

Part A

Part B

Part A
Part B

Part B

DoA

Description of the Action (DoA) = Annex I

Annexes

Part A is partially pre-filled with proposal data and 

you enter the remaining information on-line 

Part B is a narrative description on the work to be 

carried out. It must closely follow the proposal part 

B and must be uploaded as a PDF

Content

Annexes (if needed): evidence of 

commitment / financial closure, LoI

Coordinator is able to download the DoA template (instructions) 

from the Portal at the time of grant preparation invitation.
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Instructions
▪ START from Part B of your proposal. Use the version that was submitted for evaluation. 

▪ REMOVE the cover page, if any.

▪ DELETE the header, if any.

▪ REPLACE the footer with the following information ‘[Proposal number] [Proposal acronym] – Part B – [Page number (starting at 
1 for Part B)]’. 

▪ REMOVE the list of participants. This is included in Part A. 

▪ REMOVE tables 3.1a (list of work packages), 3.1b (work packages descriptions), 3.1c (list of deliverables), 3.1d (list of 
milestones), 3.1e (critical risks for implementation) and 3.1f (summary of staff effort) from section 3.1 (they are encoded in the 
screens and included in Part A). 

▪ REMOVE tables 3.1h (Purchase costs), 3.1i (Other costs categories) and 3.1j (in-kind contributions provided by third parties)

▪ CREATE a section 4 ‘ethics self-assessment’ and copy into this section the ethics self-assessment you included in the proposal 
Part A. 

▪ ADD a table with the history of changes. Specify all changes compared to your proposal. Changes should be described 
concisely. You do not need to include minor changes that do not modify the substance of the DoA (e.g. correction of spelling 
and grammar, changes in formatting).

▪ ADD a table of contents with page numbers 

Use the submitted version of the proposal. All changes need to be discussed and agreed with the CleanH2 JU Project 

Officer. Substantial changes to the proposal are NOT allowed.

Description of the Action (DoA) – Part B
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History of changes 

Table of contents 

1. Excellence 

1.1 Objectives and ambition 

1.2 Methodology

2. Impacts 

2.1 Project’s pathways towards impact 

2.2 Measures to maximise impact - Dissemination, … 

Etc.

[Proposal number] [Proposal acronym] – Part B [Page number] 

Same heading, 

Same numbering 

as in the proposal

In this section you must record all changes 

implemented in comparison with the submitted 

proposal or previous DoA version – 3 columns 

table: When? Where? What? 

Generate a table of content with 

page number

Avoid repetition of information

▪ E.g., no duplication between work plan tables (Part A) and free text 
(Part B)

▪ All information should appear in one, findable place only

Resulting structure – Part B
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Ethics review and security scrutiny

▪ The proposals are subject to an ethics review and may be subject to security scrutiny.

▪ The results of the ethics review and/or a security scrutiny must be implemented in the grant agreement

▪ Coordinator needs to update the ethics section in Part B (DoA) to ensure that any 'ethics requirements' are met

▪ Similarly for security scrutiny

Ethics and security 

Ethics review and security scrutiny

▪ If GAP has NO serious and complex ethics issues

▪ If GAP has NO security issues

Copy-paste the self-

assessment from your 

proposal

Extract from 

Grant 

Agreement 
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SRIA - KPI Monitoring - CleanH2 JU specific

AWP 2025 -Common elements applicable to all topics in the Call 

▪ To monitor technology progress against SOA, […] projects will 

be required to report […] 

GAP Phase – Instructions 

▪ List in DoA - Part B section 2 "Impacts“ the relevant SRIA 

KPIs for the project / topic 

▪ Add in DoA - part A a new task: "Regular monitoring of 

project objectives and targets”

And then? 

An assessment of the progress towards the achievement of the 

project KPIs should be provided in each of the reporting periods 

(as an Annex in part B of the periodic report) 



20

EU competitiveness and industrial leadership –

CleanH2 JU Specific for Innovation Actions 

AWP 2025 -Common elements applicable to all topics in the Call 

All topics […] contribute to EU competitiveness and EU industrial leadership by supporting a European value chain for hydrogen and fuel 

cell systems components, cells and stacks as well as hydrogen related infrastructure. […]

As a result, proposals, and specially for all Innovation Actions topics, are expected to demonstrate the contribution to EU competitiveness 

and industrial leadership of the activities to be funded including but not limited to the origin of the equipment and components as well 

infrastructure purchased and built during the project. These aspects will be evaluated and monitored during the project implementation. 

GAP Phase – Instructions specific for Innovation Actions

▪ Update in the DoA - Part B the information on the contribution of the project to EU competitiveness 

and industrial Leadership and add the statement: “The project will contribute to EU Competitiveness 

and EU leadership by supporting a European value chain for hydrogen and fuel cell systems and 

components”

▪ Add in DoA - part A a new task: "Contribution to EU competitiveness and EU industrial 

leadership” in the relevant WP (e.g. Coordination, reporting, management)



21Synergies, Funding and Financing  
– CleanH2 JU Specific for Innovation Actions 

AWP 2025 -Common elements applicable to all topics in the Call 

▪ Applicants are expected to pursue the specific opportunities for synergies with other partnerships and programmes as identified in 

each of the topics…

▪ Applicants in the Call 2025, especially for flagship projects, may consider additional synergies with other Programmes

▪ For all Innovation Actions, exploitation and dissemination of results should include a strong business case and sound exploitation 

strategy 

GAP Phase – Instructions specific for Innovation Actions

▪ Update in the DoA - Part B the information on synergies and updated strategy for the co-

funding/financing relative to proposal

▪ Add in DoA - part A a new task "Synergies, Funding and Financing” in the relevant WP (e.g. 

Coordination, reporting, management) to report throughout the duration of the project
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Hydrogen Valleys

In addition to the requirements applicable to all Innovation  Actions  

5 Valleys selected for Grant Preparation Call 2025

Your project will be part of a wider family

Exchanges and collaboration (bidirectional) with 

the Hydrogen Valleys Facility are expected

Exchanges with the successful proposal on training 

for permitting authorities expected

Do not communicate yet about your project without 

consulting your Project Officer – Grant not signed yet!!

GAP Phase – Instructions 

▪ DoA - Part B must have clear project Gantt Chart 

and milestones. Include key phases of the 

implementation of the project and their 

duration (i.e. preparation of the specifications 

of equipment, manufacturing, deployment and 

operation).

▪ Hydrogen Valleys Summary - as a shared excel 

file (link to be provided by your PO) 

https://www.clean-hydrogen.europa.eu/get-involved/hydrogen-valleys_en

20 ongoing Valleys
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H2 valley summary table –

Technical and Financial part

(will also be used to collect 

information on the different 

elements of the H2 Valley Value 

Chain)
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Synergies with National and Regional Programmes

STEP (Sovereignty) Seal

Overview

Source: DG BUDGSTEP Seal is an initiative managed by DG BUDG of the EC.
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Synergies with National and Regional Programmes

STEP (Sovereignty) Seal

Purpose

Purpose:  increase visibility of quality 

projects available for funding and help attract 

alternative and cumulative funding for 

quality projects, and simultaneously to 

provide a potential project pipeline for 

regional and national programmes

The STEP Seal is awarded at the level of the 

project

In the Call 2025, STEP Seals have been 

awarded to proposals exceeding all of the 

evaluation thresholds set out in the  work 

programme.

46 proposals from Call 2025 (6 IAs topics)

awarded with the Seal (inc. Hydrogen

Valleys, including proposals selected for

funding and those in the reserve list

• Projects have been included in EC

promotional activities e.g STEP Seals

dashboard

• Information shared with EU and

National funding bodies (e.g. managing

authorities of cohesion policy) and with

STEP Seal National Contact Points

network

Subject to consent

What has happened so far

https://eur05.safelinks.protection.outlook.com/?url=https%3A%2F%2Furldefense.com%2Fv3%2F__https%3A%2Feur05.safelinks.protection.outlook.com%2F%3Furl%3Dhttps*3A*2F*2Fstrategic-technologies.europa.eu*2Finvestors_en*23paragraph_190%26data%3D05*7C02*7Cantonio.aguilo-rullan*40clean-hydrogen.europa.eu*7Cc67ee378ae4348e87c1308ddea2973fa*7Cb85b8f69220744c9b41b470956de6233*7C0*7C0*7C638924185956331680*7CUnknown*7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ*3D*3D*7C0*7C*7C*7C%26sdata%3D*2BU*2B2A*2FyIcs6a4hDIhdOX*2F0KtIeYznGDVVGteNJ7DE*2Fg*3D%26reserved%3D0__%3BJSUlJSUlJSUlJSUlJSUlJSUlJSUlJSUlJSUl!!DOxrgLBm!D4sbqy6dM7mfFNPBubDFoHlSNi79fnzFcIUQIkQg9vAX1fAkh7KbxElDIPzYJiR_9ovreboDyUQUnbANUGWlF758emZWzgQP83rVMGzA6Qj2TC3leiAQ%24&data=05%7C02%7Cantonio.aguilo-rullan%40clean-hydrogen.europa.eu%7C11e6edacecde4dc3ff0008ddee4249da%7Cb85b8f69220744c9b41b470956de6233%7C0%7C0%7C638928690705463647%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=WXguNpqN3CuBQUJ6AIrAOvy9YeEbZZs45KmpKcAg53E%3D&reserved=0
https://eur05.safelinks.protection.outlook.com/?url=https%3A%2F%2Furldefense.com%2Fv3%2F__https%3A%2Feur05.safelinks.protection.outlook.com%2F%3Furl%3Dhttps*3A*2F*2Fstrategic-technologies.europa.eu*2Finvestors_en*23paragraph_190%26data%3D05*7C02*7Cantonio.aguilo-rullan*40clean-hydrogen.europa.eu*7Cc67ee378ae4348e87c1308ddea2973fa*7Cb85b8f69220744c9b41b470956de6233*7C0*7C0*7C638924185956331680*7CUnknown*7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ*3D*3D*7C0*7C*7C*7C%26sdata%3D*2BU*2B2A*2FyIcs6a4hDIhdOX*2F0KtIeYznGDVVGteNJ7DE*2Fg*3D%26reserved%3D0__%3BJSUlJSUlJSUlJSUlJSUlJSUlJSUlJSUlJSUl!!DOxrgLBm!D4sbqy6dM7mfFNPBubDFoHlSNi79fnzFcIUQIkQg9vAX1fAkh7KbxElDIPzYJiR_9ovreboDyUQUnbANUGWlF758emZWzgQP83rVMGzA6Qj2TC3leiAQ%24&data=05%7C02%7Cantonio.aguilo-rullan%40clean-hydrogen.europa.eu%7C11e6edacecde4dc3ff0008ddee4249da%7Cb85b8f69220744c9b41b470956de6233%7C0%7C0%7C638928690705463647%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=WXguNpqN3CuBQUJ6AIrAOvy9YeEbZZs45KmpKcAg53E%3D&reserved=0
https://strategic-technologies.europa.eu/managing-authorities_en#national-contact-points
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Projects' dashboard & interactive map

STEP

The Commission publishes and 

promotes the following information:

• Project number

• Project acronym

• Project title

• Project abstract

• Project location

• Programme name

• Topic to which you submitted your 

application

• Legal name and address of the 

applicant(s)

• Requested EU funding 

• Awarded EU funding (Yes/No)

Source of the slide: DG BUDG
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STEP Seal explained, example

How could it work, e.g under cohesion policy funds

Managing authorities can directly award support 

to projects if they align to the scope of ERDF and 

ESF+ contribute to the programme objectives

Launched with mono-beneficiary projects in mind but 

does not exclude supporting multi-beneficiary projects 

(SEAL is awarded to projects)

Scenario 1:
• One managing authority of a cohesion policy 

programme support all beneficiaries of the 

operation, even if part of them are located in a different 

region or MS (or outside the EU), provided that the 

operation contributes to the objectives of the 

programme

Scenario 2
• A  multi-beneficiary project awarded the STEP Seal 

could be supported by more than one managing 

authority. This option requires a significant 

coordination effort between the different managing 

authorities

• Subject to a project’s interest in pursuing the

benefits that the STEP Seal may bring, the JU

will be happy to further engage with you

What next?

• Reach out your STEP National Contact Points 

(public authorities in the Member States)

• Check funding opportunities in your 

region/country, particularly under

• Cohesion Policy Funds and Recovery and 

Resilience Facility (RRF) (EU funding).

• Discover the STEP Seal

• STEP Seal National Contact Points

• Brochure for STEP National Contact Points and Managing 
Authorities

https://strategic-technologies.europa.eu/managing-authorities_en#national-contact-points
https://commission.europa.eu/funding-tenders/find-funding/eu-funding-programmes_en#heading-2-cohesion-and-values
https://commission.europa.eu/funding-tenders/find-funding/eu-funding-programmes/recovery-and-resilience-facility_en
https://commission.europa.eu/funding-tenders/find-funding/eu-funding-programmes/recovery-and-resilience-facility_en
https://strategic-technologies.europa.eu/project-promoters_en#discover-the-step-seal
https://strategic-technologies.europa.eu/managing-authorities_en#national-contact-points
https://strategic-technologies.europa.eu/document/download/5fcd5dbd-87f6-46bb-a550-403a0537ec60_en?filename=Brochure%20for%20STEP%20National%20Contact%20Points%20and%20Managing%20Authorities_v3.pdf


The STEP NCPs are officials designated by 

EU Member States to oversee and support 

the implementation of STEP at national 

level
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National Contact Points are there to support you
STEP in Member States

Contact details of National 

Contact Points available on the 

STEP Portal

NCPs can advise you on additional 

funding possibilities. Contact them!

Source: DG BUDG
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Project roles can be granted/revoked 
in the “Manage Consortium“ section

Project actions can be accessed 
in the “Manage Project“ section

Takes you back to your sealed proposal

IT system for grant management
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Grant management service
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Information complete

Missing information: blocking

For information only

Missing information: not blocking at this point

Overview 
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Beneficiaries
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Partner summary

▪ Coordinator/beneficiary Partner Summary is 

automatically listed after receiving the invitation 

letter.

▪ The department needs to be added 

(mandatory for all beneficiaries, except for 

Affiliated Entities)

▪ Having a Gender Equality Plan is mandatory 

(for public bodies, research organisations and 

higher education institutions) before signing the 

GA (existence of the plan has to be declared in 

the portal organisational data) 

THIS IS AN ELIGIBILITY ASPECT
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Project representatives

▪ If no Project Representatives are listed, please complete in the roles management section of the F&T Portal.

▪ Check all information and update, if necessary, in the roles management section of the F&T Portal. 

▪ Nominate in the Funding & Tenders Portal, the Legal Entity Appointed Representative (LEAR) and Project Legal 

Signatory (PLSIGN). Once this has been done, the PLSIGN who will appear in the Grant Agreement has to 

be selected in this screen. Please note that all other PLSIGNs can sign the Grant Agreement. 
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Bank account (coordinator only)

▪ Select your bank account from the list of accounts already registered in the Participant Register. 

For more info about how to register a bank account in the Participant Register, please click here.  

https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Bank+accounts
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Affiliated entities
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Financial information 

▪ You need to enter the amounts from the Detailed Budget Table. (Excel)
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Associated partners 

▪ Data prefilled with proposal information

▪ Associated partners do not sign the grant agreement and cannot declare costs 

▪ They are allowed to be WP leaders 

▪ Budget table in GA (Annex 2) will not include any information of the budget of AP. Information 

is included in the proposal and some information can also be included in DoA - part B 

▪ Coordinator will be able to enter researchers in the researcher table for AP

Follow up in 

liaison with the

Project Officer
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Associated partners

ASSOCIATED with:

- whole consortium

- or a beneficiary

In the Grant Agreement, Article 9.1 specifies to which entity the Associated Partner is 

linked to: 

▪ if the associated partner is linked to one beneficiary, this beneficiary will be 

named under Article 9.1 

▪ if the associated partner is linked to the whole consortium (i.e. not linked to a 

specific beneficiary), Article 9.1 will display only the name of the AP.
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JU Contribution - IKAA

For Financial contributions and IKAA ➔ put « 0 » zero
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JU Contribution – IKOP

IKOP per beneficiary = Total Costs (Excel)** – Grant Requested
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JU Contribution – IKOP

** For the IKOP calculation, use the total costs from the Beneficiary tab. 

This is important as this cost has not yet been affected by a funding rate. 
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Researchers

▪ Listing the researchers funded by the action is obligatory under HE; each beneficiary enters their own  

▪ Option A: Complete manually all the mandatory data fields

▪ Option B: Retrieve the researcher's personal data (the ones made public, using the information provided by the 

researcher in the My Person Profile section of the F&T Portal)

▪ Removal of researchers listed in proposal only conditional (subject to CleanH2 JU agreement)
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Work packages

▪ The Project Work Packages are not automatically listed after receiving the invitation letter.

▪ Complete all necessary work packages

▪ You can change the order of the work packages by dragging and dropping.
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Deliverables

▪ Deliverables are not automatically listed

▪ All deliverables in proposal need to be included with the same details

▪ Select appropriate Dissemination status (Public, Sensitive (limited under conditions in GA), 

EU classified (EU-restricted/EU-confidential/EU-secret)).
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Milestones

▪ Milestones are not automatically listed

▪ All milestones in proposal need to be included with the same details
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Critical risks

▪ Critical risks are not automatically listed

▪ All critical risks in proposal need to be included with the same details
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Ethics

▪ Ethics screen is available as read only

▪ Before a final Opinion is encoded by Ethics experts in the Ethics evaluation process, at times, additional 

information may be requested from the applicant. 

▪ The Consortium or its representative has to upload the requested information in Grant Management 

application in the Funding & Tenders Portal, under section ‘Additional Information request’
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Security
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Part B of DoA

Check instructions on slide 17 of this presentation

▪ Before uploading the part B, please remove the cover pages, the list of participants and add a history of 

changes. Changes need to be described concisely. Please add also a table of contents and page numbers.

▪ Please remove also, deliverables, milestones, risks and work packages as these are included in part A

▪ After creating the PDF, you may upload in the documents section

▪ Avoid repetition of information
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Keep in touch
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